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How To Correct SSNs
Complete Forms W-2c (Corrected Wage and Tax Statement) for each of the SSNs
listed that you are able to correct. You don't need to prepare Forms W-2c for all
the SSNs that you reported. If an employee does not provide corrected
information or no longer works for you and you are unable to contact him/her,
document your records with the information you relied on in completing the W-2
or the efforts you made to contact your former employee. Retain this information

http://www.ssa.gov/employer/accuwage
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Tips on Annual Wage Report Filing
Why Accurate Names and SSNs are Important
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